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Consent for photography, filming or recording for use in internal and external communications
Name(s) of person in the case study/photograph/film/recording: 

Description of case study/photograph/filming and what it will be used for (e.g. photography or filming for YourOur Future LLR health and social care system or employed/initiating organisation/for broadcast external to YourOur Future LLR health and social care system or employed/initiating organisation). Please describe the intended use: 


Date of case study/photograph/filming  
	· I consent to the case study, film or photograph taken to be used as described above 
	· I do not consent to the case study, film or photograph taken to be used as described above 

	· I agree that this material can be used by Health and Social Care Work Experience Leicester, Leicestershire and Rutland; the lead organisations for the project LPT and UHL, either internally or externally, in any publication and at any time in line with work experience and career work, and understand that the information and images might appear on the internet/social media.  
	· I do not agree that this material can be used by Health and Social care work experience Leicester, Leicestershire and Rutland, LPT and UHL either internally or externally.


Name




                   Signature
Date 

Telephone number:                                             Email
Base Work Address: 
How we store your information

Consent Forms

Completed consent forms are scanned into the secure network into a folder accessible by the learning and development team at LPT. They may also be held by the Project Lead at UHL in a secure file. Any changes to this will be authorised through the LLR Attraction, Recruitment and Retention sub group.
Images/recordings

Internal

Images and video/digital recordings are taken on smartphones/tablets or digital devices such as cameras by LPT/UHL Teams and uploaded to the secure network under robust access controls.
External

External suppliers or contracted work undertaken on behalf of LLR systems project via LPT - images and video/digital recordings are managed securely by the external provider until such time that the final edited version has been accepted by the Trust.
How long we hold your information

Consent Forms and internally produced images and recordings

Consent forms and images/recordings are held in accordance with the Records Management Code of Practice for Health and Social Care, where information is retained until the completion of the purpose for which it was taken. 
Images through external contract

As part of the contractual arrangement with an external supplier/contractor, the images/recordings will be held by them until the final edited version has been agreed by the Trust, after which the edited version plus the original footage will be provided to the Trust. The external supplier/contractor will then delete all copies of the associated footage.

Your rights
Right to be informed: This consent form provides the basis upon which you agree to the processing of the image/recording and the purpose for which it is to be used
Right to erasure (right to be forgotten): You can ask the Trust to delete the image/recording.  The Trust will remove all instances of the image/recording being used, and will confirm that this has taken place within 1 month of receipt of your request

Right to restricting processing: You can advise the Trust that you wish to withdraw your consent for the use and processing of your image/recording
Right to data portability: You can make a request to the Trust to provide the image/recording to you in a ‘commonly used and machine readable format’ 

Please note if consent to use the materials provided is withdrawn that whilst we remove the content from channels where it has been used by us footprints of the articles, or copies of the articles, on third party sites cannot be erased.

Please contact LLR.WorkExperience@uhl-tr.nhs.uk  if you would like to exercise any of your rights set out above. 

Reference number








(to be completed centrally and to be associated with relevant image/recording)








Case Studies/Photos/Videos to be used in various marketing and learning materials for Health and Social care work experience Leicester, Leicestershire and Rutland and originators/employed organisation; or the project lead organisations of Leicestershire Partnership Trust and University Hospitals of Leicester. Examples of use are as follows;  videos, workbooks, case studies, guides, flyers, presentations, career events, market stall career stands, YourOurFuture website.
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